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Becoming a notary public in New York State is a valuable opportunity that offers individuals a chance
to provide essential services to the community, including witnessing signatures, administering oaths,
and certifying documents. This comprehensive study guide will equip you with the necessary
knowledge and resources to pass the New York State Notary Public exam. This guide will cover the
requirements for becoming a notary, the duties and responsibilities of a notary, and vital information

you need to know to successfully navigate the exam.

Requirements to Become a Notary Public in New York

To become a notary public in New York, candidates must meet specific eligibility criteria. Here are the

primary requirements:

1. Age and Residency

- You must be at least 18 years old.
- You must be a resident of New York State or a legal resident of the United States working in New

York.

2. Legal Status

- You must not have been convicted of a felony or any crime involving moral turpitude. If you have a

felony conviction, you may still be eligible if your rights have been restored.



3. Education Requirements

- There are no formal education requirements to become a notary public in New York State. However,

understanding notarial laws and procedures is crucial for passing the exam.

4. Application Process

- Complete the application form (available from the New York Department of State).
- Submit the application along with the required fee, currently set at $15.
- Obtain a surety bond of $10,000, which protects the public from any mistakes or misconduct on your

part.

Notary Public Duties and Responsibilities

As a notary public in New York, you will perform several essential functions. Understanding these

duties will not only help you on the exam but also prepare you for your role as a notary.

1. Acknowledgments

- You will verify the identity of the signer and ensure that they are signing the document willingly and
without coercion.

- Acknowledge the signer’s signature on the document in your notarial record.

2. Oaths and Affirmations

- Administer oaths or affirmations to individuals who are required to swear to the truthfulness of their
statements.

- Record the details of the oath in your notarial journal.



3. Jurat

- Certify that the signer has taken an oath or affirmation and has signed the document in your
presence.

- Complete the jurat section of the document to indicate that the oath was administered.

4. Copy Certifications

- Certify that a photocopy of a document is a true and exact copy of the original.

- This is commonly used for vital records, such as birth certificates or property deeds.

5. Notarial Journal

- Maintain a notarial journal to record all notarial acts performed.

- Include details such as the date, type of act, names of signers, and identification used.

Preparing for the Notary Public Exam

The New York State Notary Public Exam is a 40-question multiple-choice test that assesses your
knowledge of notarial laws and procedures. To pass the exam, you must score at least 70%. Here are

some tips to prepare effectively:

1. Study the Notary Public License Law

- Familiarize yourself with the New York Notary Public License Law. This law outlines the powers,
duties, and responsibilities of notaries in New York.

- Pay attention to key definitions, requirements, and prohibited acts.



2. Use Study Materials

- Invest in reputable study guides and books specifically designed for New York notary exam
preparation.
- Online courses and practice exams can also provide valuable insights and enhance your

understanding.

3. Take Practice Tests

- Engage in practice tests to familiarize yourself with the exam format and question types.

- Time yourself while taking practice exams to develop your test-taking strategies.

4. Join a Study Group

- Consider joining a study group to discuss and review notary concepts with peers. This collaborative
approach can enhance learning.

- Sharing knowledge with others can help clarify difficult topics.

Common Questions and Answers

As you prepare for the notary public exam, you may have questions about specific scenarios or

regulations. Here are some frequently asked questions:

1. Can a notary public perform a notarial act for a family member?

- It is generally not advisable for a notary to notarize documents for immediate family members to
avoid potential conflicts of interest. However, it is permissible in New York as long as the notary is

impartial.



2. What forms of identification are acceptable?

- Acceptable forms of identification include a government-issued photo ID (e.g., passport, driver's
license) or a non-photo identification card issued by a government agency, provided it is accompanied

by a signature.

3. What should you do if you make a mistake while notarizing a

document?

- If you make an error, you can correct it by drawing a line through the mistake, entering the correct

information, and initialing the correction. Always maintain accurate records in your notarial journal.

Becoming a Notary Public: The Exam and Beyond

Once you have prepared and feel confident in your knowledge, it's time to take the exam. Here’s what

you need to know about the exam process.

1. Exam Registration

- The exam is administered by the New York Department of State. You can register for the exam
online or at designated locations.

- Ensure that you bring the necessary identification and materials on the day of the exam.

2. Exam Day Tips

- Arrive early to the exam location to avoid any last-minute stress.
- Bring a high-quality pen, and ensure you have any required identification.

- Read each question carefully and eliminate obviously incorrect answers to improve your chances.



3. After Passing the Exam

- Upon passing the exam, you will receive a certificate that you can use to apply for your notary public
commission.

- Follow the instructions to obtain your notary seal and order your notarial journal.

Conclusion

Becoming a notary public in New York State is an excellent opportunity that allows you to serve your
community while also gaining a professional credential. This study guide has presented the essential
information you need to understand the requirements, duties, and exam preparation strategies. By
investing time in your study and practice, you can confidently approach the notary public exam and

embark on a rewarding journey as a notary in New York. Good luck!

Frequently Asked Questions

What is a Notary Public in New York State?

A Notary Public in New York State is an official appointed by the state to serve as an impartial withess

in the signing of documents, administering oaths, and performing other acts authorized by law.

What are the requirements to become a Notary Public in New York

State?

To become a Notary Public in New York State, you must be at least 18 years old, a resident of the
state or have a business in the state, and not have any felony convictions. You also need to complete

an application and pass the state examination.



How can | prepare for the New York Notary Public exam?

You can prepare for the New York Notary Public exam by studying the New York State Notary Public
License Law, using study guides, taking practice exams, and attending preparatory courses offered by
various organizations.

Is there a fee to become a Notary Public in New York State?

Yes, there is a fee to become a Notary Public in New York State. The application fee is typically

around $60, and there may be additional costs for study materials, courses, and the notary seal.

What types of acts can a Notary Public perform in New York?

A Notary Public in New York can perform various acts including witnessing signatures, administering

oaths, taking affidavits, and certifying copies of documents.

How long is a Notary Public commission valid in New York State?

A Notary Public commission in New York State is valid for a term of four years. After this period, you

will need to reapply and take the exam again to renew your commission.
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