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The role of a notary public is crucial in ensuring the authenticity of
documents and the integrity of transactions. In New Jersey, the duties,
responsibilities, and regulations governing notaries public are outlined in
the New Jersey Notary Public Manual. This comprehensive guide serves as a
vital resource for both new and existing notaries, providing essential
information on legal requirements, best practices, and the ethical standards
necessary to perform notarial acts effectively.

Understanding the Role of a Notary Public in
New Jersey

A notary public is a public officer appointed by the state to serve as an
impartial witness in the signing of important documents. The primary function
of a notary is to prevent fraud by verifying the identity of signers and
ensuring that they are willingly entering into agreements.

Key Functions of a Notary Public

— Acknowledgment: Verifying that the signer understands the document and is
signing it voluntarily.

— Oaths and Affirmations: Administering ocaths or affirmations for affidavits
and other declarations.

— Witnessing Signatures: Observing the signing of documents and ensuring the
correct process is followed.

- Certifying Copies: Attesting that copies of documents are true and accurate
reproductions of the original.

Becoming a Notary Public in New Jersey

To become a notary public in New Jersey, one must meet specific
qualifications and follow a set process:

Eligibility Requirements

- Must be at least 18 years old.

- Must be a resident of New Jersey or a business owner in the state.
— Must have a clean criminal record, with no felony convictions.

— Must be able to read and write English.

Application Process

1. Complete the Application: Obtain and fill out the Notary Public



Application form available from the New Jersey Division of Revenue and
Enterprise Services.

2. Obtain a Criminal History Background Check: Submit to a criminal
background check through the New Jersey State Police or an authorized agency.
3. Submit the Application: Send the completed application, along with the
required fee, to the New Jersey Division of Revenue.

4. Receive Your Commission: Once the application is approved, you will
receive your notary commission certificate.

5. Purchase a Notary Seal and Journal: After receiving your commission,
purchase a notary seal and a journal for record-keeping.

Notary Public Duties and Responsibilities

As a notary, there are specific duties and responsibilities that one must
adhere to, ensuring that the notarial acts are performed accurately and
ethically.

Essential Duties

— Maintain a Journal: Notaries are required to keep a journal of all notarial
acts performed, including details such as the date, type of document, names
of the parties involved, and the signature of the signer.

- Use a Notary Seal: A notary public must use an official seal to
authenticate documents. The seal must include the notary's name, the words
"Notary Public," and the state of New Jersey.

- Verify Identity: It is essential to verify the identity of each signer
using valid identification, such as a driver's license or passport.

— Ensure Willingness and Awareness: Confirm that the signer is signing
voluntarily and understands the contents of the document.

Common Notarial Acts

- Real Estate Transactions: Acknowledgment of deeds and mortgages.

— Wills and Trusts: Certifying signatures on wills and trust documents.

— Power of Attorney: Notarizing powers of attorney to ensure legal validity.
- Affidavits: Administering oaths for affidavits and sworn statements.

Legal and Ethical Considerations

Notaries in New Jersey must adhere to legal requirements and ethical
standards to maintain the integrity of their role.

Legal Considerations

— Compliance with State Laws: Notaries must familiarize themselves with New
Jersey's notary laws and regulations, as outlined in the New Jersey Notary
Public Manual.

— Confidentiality: Notaries are required by law to keep information obtained



during the notarial process confidential.

Ethical Standards

— Impartiality: Notaries should remain neutral and not have a financial
interest in the transaction.

— Avoiding Conflicts of Interest: Notaries should refrain from notarizing
documents in which they have a personal interest.

- Continuing Education: Engaging in ongoing training and education to stay
updated on changes in notary laws and best practices.

Common Mistakes to Avoid as a Notary Public

Even experienced notaries can make mistakes. Here are some common pitfalls to
avoid:

— Failing to Verify Identification: Always check the identification of the
signer before performing any notarial act.

— Not Keeping Accurate Records: Maintain a detailed journal of all notarial
acts, as errors can lead to legal repercussions.

— Using an Invalid Seal: Make sure your notary seal complies with state
regulations and is used properly.

— Not Understanding Notarial Laws: Regularly review and stay informed about
New Jersey notary laws to avoid unintentional violations.

Resources and Support for New Jersey Notaries

The New Jersey Division of Revenue and Enterprise Services provides several
resources for notaries, including training materials, information on changes
to notary laws, and guidelines for best practices.

Online Resources

— Official Notary Public Manual: The New Jersey Notary Public Manual is
available online for reference.

— Training Programs: Various organizations offer training sessions and
workshops for notaries to enhance their skills and knowledge.

- Professional Associations: Joining associations such as the National Notary
Association (NNA) can provide valuable networking opportunities and
resources.

Conclusion

The New Jersey Notary Public Manual serves as a comprehensive guide for
notaries, detailing the responsibilities, legal requirements, and ethical
considerations necessary for effective notarial practice. By following the
guidelines provided in the manual, notaries can ensure they perform their
duties with integrity and professionalism, ultimately contributing to the



trust and reliability of the notarial profession in New Jersey. Whether you
are a new notary or a seasoned professional, staying informed and adhering to
best practices is essential for success in this important role.

Frequently Asked Questions

What is the purpose of the New Jersey Notary Public
Manual?

The New Jersey Notary Public Manual serves as a guide for notaries public in
the state, outlining their duties, responsibilities, and the laws governing
notarial acts.

How can I obtain a copy of the New Jersey Notary
Public Manual?

You can obtain a copy of the New Jersey Notary Public Manual by visiting the
New Jersey Division of Revenue and Enterprise Services website, where it is
available for download.

What are the eligibility requirements to become a
notary public in New Jersey?

To become a notary public in New Jersey, you must be at least 18 years old, a
resident of New Jersey or have a business office in the state, and must not
have been convicted of a disqualifying crime.

What types of documents can a New Jersey notary
public notarize?

A New Jersey notary public can notarize a variety of documents including
affidavits, deeds, contracts, and powers of attorney, among others.

What are the fees that a notary public can charge in
New Jersey?

In New Jersey, a notary public can charge a maximum fee of $2.50 per notarial
act, as set by state law.

Is it necessary for a notary public in New Jersey to
keep a journal of their notarial acts?

While it is not required by law, it is highly recommended for notary publics
in New Jersey to keep a journal to document their notarial acts for
accountability and legal protection.

What should a notary public do if they suspect a
signer is being coerced?

If a notary public suspects that a signer is being coerced, they should



refuse to notarize the document and may also report the situation to the
appropriate authorities if necessary.
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